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Omaha Housing Authority 

Employee Pay / Benefit FAQs 
 

The United States House of Representatives passed the Family First Coronavirus 
Response Act (specifically addressing emergency employee leave) on Friday, March 
13, 2020.  The United States Senate has not yet revised or voted on this Act.  If the 
Senate passes this legislation, or passes a revised bill and sends it back to the House 
to be finalized, we will adjust our policies per the new legislation.   
 

Pending the final legislation, the current pay and benefit policies (including emergency 
pandemic policies) of OHA are as follows: 
 

FMLA Coverage 

Full-time employees who have worked for OHA for at least one year or have completed 
1,250 hours of work are eligible for FMLA benefits.  FMLA provides certain job 
protections for employees who take leave due to a medical condition or needing to care 
for an immediate family member.  Employee’s absent from work for more than two 
weeks to care for their own medical needs or an immediate family member would be 
eligible for FMLA. 
 

Paid Time Off 
Employees that have been diagnosed with COVID-19 or are caring for a family member 
who has been diagnosed with COVID-19 and are absent due to their illness or to care 
for an immediate family member (including medially-instructed quarantine); 
 

AND 
 

Employees who have not been diagnosed with COVID-19, but have been instructed by 
a medical professional to remain home during the pandemic: 
 

 Employees may utilize earned sick, vacation, or other earned leave during their 
absence from work. 

Employees with OHA for less than one year as of March 15, 2020 (including 
employees in their introductory period): 

 If absent from work due to COVID-19 diagnosis or quarantine, full time 
employees are eligible to receive up to 10 days of paid sick leave after fully 
utilizing earned sick leave balances.  

 If absent from work due to OHA office closure, full time employees are eligible to 
receive up to 10 days of paid sick leave after fully utilizing earned sick leave 
balances.  

 Employees who receive paid leave under this emergency policy do not need to 
pay back the 10-days of sick leave. 

 Employees may receive 0 to 10 days of leave, depending upon available leave 
balances, level of sick days needed, and office closure.   
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 Part-time employees would be eligible to receive sick leave based upon an 
average of hours worked over the last two weeks. 

 Employees requesting the use of up to 10 days of sick leave should request time 
via the OHA Pandemic Emergency Sick Leave Request Form. 

Employees with OHA for more than one year as of March 15, 2020: 

 If absent from work due to COVID-19 diagnosis, quarantine, or OHA office 
closure, full time employees may go into a negative balance up to 10 days after 
fully utilizing earned sick leave.  

 Part time employees would be eligible to go into a negative balance based upon 
hours worked over the last two weeks.   

 Employees may choose to use vacation or other earned leave benefits before 
accessing advanced sick leave.  

 Employees requesting the use of advanced sick leave should request time via 
the OHA Pandemic Emergency Sick Leave Request Form. 

Employees who choose or need to be absent from work, but are not ill or directed to 
quarantine by a health official (school/daycare closure): 

 Employees may utilize earned vacation or other earned leave during their 
absence. 

 

Employee absences due to OHA office or work-site closure (voluntary or mandatory): 
 Employees may utilize earned sick, vacation or other earned leave during 

office/work-site closure. 
 Absences from work beyond earned benefits and the emergency policy 

described above, even due to OHA office/work-site closure, will not be 
considered paid time.  Employees who do not have enough leave to cover time 
away from work will be subject to leave without pay.   

 All worked hours will be paid. 
 

Will sick leave donation be available to employees affected by COVID-19 
absences? 

OHA’s sick leave donation policy has not changed.  If someone experiences a 
catastrophic illness (hospitalization for COVID-19 would qualify) and they exhaust all of 
their leave, they would be eligible to apply for sick leave donation.  If this should 
change, we will notify all employees. 

Insurance Benefits - FMLA 

If an employee is approved for FMLA and exhausts all accrued annual and sick leave 
during their absence, OHA will pay 100% of the health, dental and vision insurance 
premium payments on behalf of the FMLA-eligible employee.  Upon their return to work, 
a repayment schedule will be established for reimbursement of the employee portion of 
the premiums paid during their leave of absence.  
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Insurance Benefits - Non-FMLA 

When taking unpaid non-FMLA leave the employee is responsible for submitting the 
employee portion of insurance premium payments.  The employee can make 
arrangements to pay their portion of insurance premiums bi-weekly or monthly.   

Voluntary Benefit Premiums 

Employees pay 100% of voluntary benefit premiums.  Employees would be responsible 
for providing payments for any voluntary benefit premiums (AFLAC, Colonial).   

Vision Benefit Premiums 

Employees pay 100% of vision benefit premiums.  Employees on unpaid FMLA leave 
would pay back vision benefit premiums on a schedule that is established after returning 
to work.  Employees on unpaid non-FMLA leave Employees would be responsible for 
making arrangements to pay vision benefit premiums on a biweekly or monthly basis.   

As a quasi-governmental agency, does the National State of Emergency provide 
any dollars to OHA to help with paying people if a mandatory closing happens? 

If we voluntarily close or are mandated to close offices/work-sites, we have not been 
notified of any funds that have been set aside for PHAs, or for which PHAs may be 
eligible.  If offices/work-sites close, we will reevaluate what resources and benefits are 
available to OHA at that time. 

The OHA budget includes payroll and OHA will still receive subsidy revenue 
regardless of the virus therefore the budget would support a large part of payroll, 
correct? 

OHA anticipates receiving reduced operating subsidy than what has been budgeted due 
to lower occupancy as a result of the COVID-19 response measures. Tenant rent 
receivables and other revenue sources may also be affected.  Additionally, grant 
money, rental income and other sources of income that support the operations of OHA, 
including payroll expenses, can only be used to pay for eligible costs.  Staff salaries and 
fringe benefits are often considered eligible only when employees are providing eligible 
services or taking earned benefits.  We are closely watching governmental regulations 
so we are prepared to respond should guidance change. 

Doctor’s Notes: 

Current OHA policy requires a note from a physician for employees to return to work 
after being absent for three or more days.  Absences due to illness at this time will not 
automatically require a doctor’s note.  Employees taking excessive leave, at the 
discretion of their supervisor, may be asked to provide documentation from a doctor or 
health official.    

 


